














































































POLICE DEPARTMENT MEMORANDUM 
22-05 

April 22, 2022 

TO: William L. "Buzzy" Newman, Jr. 
City Manager 

FROM: Sean L. McKinney 
Chief of Police 

SUBJECT: Job Reclassification Request of Records Technician to 
Crime Analyst/Records Technician 

As part of a presentation to the Board of Commissioners, an increased focus on crime 
data collection and analysis was discussed and recommended. Upon evaluating the 
current police office staff positions, the recommended action for increasing crime data 
collection and analysis is to add these related duties to the Records Technician job 
description. TI1e increased responsibilities, data analysis, technical training, statistical 
and analytical research warrant a pay grade reclassification and job title update. The 
current pay grade for the Records Technician is grade 10; the comparable level for the 
additional responsibilities more closely aligns with positions on grade 15. 

The revised job description is attached, and l request reclassifying the Records 
Technician from pay grade 10 to a Crime Analyst/Records Technician at a pay grade 15. 

L#K 
Sein L. McKinney 
Chief of Police 

cc: City Attorney 
Human Resources Director 

Attachment 



ORDINANCE NO. 11-22 

ORDINANCE AMENDING JOB CLASSIFICATIONS AND PAY PLAN 
AND BUDGETED POSITIONS 

SUMMARY: ORDINANCE AMENDING JOB CLASSIFICATIONS AND PAY PLAN 
BY RECLASSIFYING THE RECORDS TECHNICIAN POSITION IN THE 
POLICE DEPARTMENT TO CRIME ANALYST /RECORDS 
TECHNICIAN; AND AMENDING BUDGETED POSITIONS AND JOB 
CLASSIFICATIONS OF THE 2021-2022 BUDGET 

WHEREAS, Ordinance No. 53-21, adopted a revised job classification and pay plan; 
and 

WHEREAS, following an assessment, it has been determined necessary and advisable 
to modify the plan; and 

WHEREAS, the modification of the job classifications and pay plan, necessitates an 
amendment to the Annual (Amended) Budget and Appropriation Ordinance 54-21 to reflect the 
change in the classification of Police Department Employees; and 

WHEREAS, the City Manager recommends the modifications as proposed. 

NOW, THEREFORE, BE IT ORDAINED by the City of Henderson, Kentucky, that 
the City's job classifications and pay plan is amended to reclassify the following position: 

Grade: Classified Title: Class Code: 

[10] .li [Records Technician] Crime Analyst/Records Technician 0067 

BE IT FURTHER ORDAINED, that the Budgeted Positions and Job Classifications 
of the 2021-2022 Police Department Budget is hereby amended by adding one (1) Crime 
Analyst/Records Technician position and deleting one Records Technician position as shown on the 
list of the City's Budgeted positions, a copy of which is attached hereto and made a part hereof by 
reference. 

All ordinances or parts of ordinances in conflict herewith are hereby repealed and 
superseded to the extent of such conflict. 

This ordinance shall become effective upon its legal adoption. 

PUBLICATION DA TE: _____ _ FIRST READ: 04/26/2022 
SECOND READ: __ _ 

ORDINANCE NO. 11-22 



ORDINANCE NO. 11-22 CONT.) 

On first reading of the foregoing ordinance, it was moved by Commissioner 
Thomas , seconded by Commissioner Pruitt , that the Ordinance be adopted on its first reading. 

On roll call the vote stood: 

Commissioner Thomas: 
Commissioner Vowels: 
Commissioner Pruitt: 

AYE 
AYE 
AYE 

Commissioner Staton: A YE 
Mayor Austin: A YE 

WHEREUPON, Mayor Austin declared the ordinance adopted on first reading and 
ordered that it be presented for a second reading at a meeting of the Board of Commissioners. 

On second reading of the ordinance, it was moved by Commissioner ---~ 
seconded by Commissioner __ _, that the Ordinance be adopted. 

On roll call the vote stood: 

Commissioner Thomas: Commissioner Staton: ---
Commissioner Vowels: Mayor Austin: 
Commissioner Pruitt: 

WHEREUPON, Mayor Austin declared the ordinance adopted, affixed his signature 
and the date and ordered that it be recorded. 

ATTEST: 

Dawn S. Kelsey 
City Attorney 

Steve Austin, Mayor 

Date: -----------
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City of Henderson, Kentucky 
Job Classifications & Grades 

Code Grade Classification Title FLSA 

A 
0301 8 Account Clerk N 
0306 10 Account Representative N 
0309 10 Account Representative, Part-time N 
0304 12 Account Technician N 
0305 14 Account Technician, Senior N 
0314 36 Accounting Manager E 
0307 10 Administrative Clerk N 
0063 15 Administrative Secretary N 
0322 38 Assistant Finance Director E 
1110 HDI2 Assistant Fire Chief N 
3021 47 Assistant Gas System Director E 
0229 38 Assistant IT Director E 

B 
0062 15 Benefits Coordinator N 
3701 11 Bus Operator N 
3702 II Bus Operator, On Call N 
3073 11 Bus Operator, Part-time N 
4204 l I Bus Preventive Maintenance Technician N 

C 
4038 10 Cemeteries Equipment Operator N 
0020 29 City Clerk E 
2320 37 City Engineer E 
1210 30 Code Administrator E 
1204 19 Code Inspector N 
1309 14 Communications Officer N 
1312 17 Communications Officer, Lead N 
1307 14 Communications Officer, On Call N 
8100 16 Community Development Specialist N 
4003 7 Crew Worker N 
4004 10 Crew Worker, Senior N 
0067 .Ll. Crime Anal_yst/Records Technician ti 
6000 5 Custodial Worker N 

D 
0201 8 Data Entry Operator N 
1016 PHD13 Deputy Police Chief E 
0321 50 Director, Finance E 
0520 45 Director, Human Resources E 

E 
2310 31 Engineer E 
3104 13 Engineering Technician N 
4040 10 Equipment Operator N 
4041 11 Equipment Operator, Senior N 
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City of Henderson, Kentucky 
Job Classifications & Grades 

Code Grade Classification Title FLSA 

F 
1106 HDIO, HDl2 Fire Captain N 
1120 HD13 Fire Chief E 
1103 HD8, HDJ0 Fire Driver - Engineer N 
1104 HD9, HDl I, HD12 Fire Lieutenant N 
1102 HD7, HD9, HD! 1 Firefighter N 
1100 HD7 Firefighter-In-Training (hourly) N 
1101 HD7 Firefighter-In-Training (shift) N 

G 
4106 28 Garage Superintendent E 
3004 22 Gas Construction Supervisor N 
3002 17 Gas Distribution Crew Leader N 
3007 31 Gas Distribution Engineer E 
3006 31 Gas Distribution Superintendent E 
3013 14 Gas Distribution Technician N 
3105 14 Gas Measurement Technician N 
3106 19 Gas Measurement Technician Leader N 
3108 14 Gas Servicer N 
3003 21 Gas System Analyst N 
3001 12 Gas System Equipment Operator N 
3012 10 Gas System Worker N 
4000 6 Grounds/Maintenance Worker N 

H 
4043 14 Heavy Equipment Operator N 
4044 17 Heavy Equipment Operator, Senior N 
0506 14 Human Resources Generalist N 
0510 20 Human Resources Specialist N 
0063 15 HWU Administrative Assistant N 
4338 21 HWU Automation Specialist N 
4359 23 HWU Automation Specialist - Lead N 
4308 40 HWU Chief Engineer E 
4360 18 HWU Collection System Operator N 
4346 18 HWU Distribution System Operator N 
4340 17 HWU GIS Analyst N 
4339 32 HWU GIS Manager E 
2310 31 HWU Engineer E 
4331 

,.,,., 
.).) HWU Information System Manager E 

4347 24 HWU Maintenance Supervisor N 
4325 II HWU Maintenance Technician I N 
4326 16 HWU Maintenance Technician II N 
4327 18 HWU Maintenance Technician, Senior N 
4206 16 HWU Mechanic N 
4348 13 HWU Purchasing Aide N 
4328 25 HWU Purchasing Manager E 
4349 IO HWU Receiving/Inventory Clerk N 
0060 10 HWU Secretary N 
0066 10 HWU Secretary, Part-time N 
0061 12 HWU Secretary, Senior N 
4306 IO HWU (SOC) Secretary N 
4305 12 HWU (SOC) Secreta1y, Senior N 
4323 24 HWU Treatment Operator Chief N 
4362 31 HWU Treatment Plant Manager E 
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Code 

4318 
4313 
4302 
4351 
4309 
4312 
4361 
4319 
4205 
4207 
4330 
4345 
4356 
4321 
4334 

0209 
0302 

4007 
0064 

3100 
3304 
6102 
6110 
6104 
6105 
6107 
6106 
6108 
6109 

0214 
0213 

0389 
0391 
0392 
0112 
1308 

1000 
4101 
1020 
1012 
1014 
1004 
1008 
0221 
1202 
1002 
0393 

City of Henderson, Kentucky 
Job Classifications & Grades 

Grade 

35 
15 
18 
18 
35 
10 
12 
14 
11 
16 
14 
18 
17 
14 
18 

22 
11 

9 
16 

17 
9 
8 

31 
13 
18 

17 
22 
27 

22 
26 

17 
9 
14 
8 
14 

8 
24 

PHD14 
PHDll 
PHD12 

PHD7, PHD9, PHDl 1 
PHD9, PHDl l, PHDl2 

25 
13 
14 
20 

Classification Title 

HWU Treatment Superintendent 
HWU Utility Locator/Geospatial Technician 
HWU Utility System Crew Leader 
HWU Utility System Specialist - Camera Truck Lead 
HWU Utility System Superintendent 
HWU Utility System Worker 1 
HWU Utility System Worker 11 
HWU Utility System Worker III 
HWU Vehicle Mechanic I 
HWU Vehicle Mechanic II 
HWU Wastewater Treatment Operator I 
HWU Wastewater Treatment Operator II 
HWU Water Quality Specialist 
HWU Water Treatment Operator I 
HWU Water Treatment Operator II 

I 
IT Support Specialist 
Inventory Control Technician 

L 
Landscape Technician 
Legal Secretary 

M 
Maintenance Welder 
Meter Reader 
Municipal Facilities Assistant 
Municipal Facilities Superintendent 
Municipal Facilities Worker I 
Municipal Facilities Worker II 
Municipal Facilities Worker III 
Municipal Facilities Worker, Senior I 
Municipal Facilities Worker, Senior II 
Municipal Facilities Worker, Senior Ill 

N 
Network Administrator I 
Network Administrator II 

0 
Occupational Tax Representative Administrator 
Occupational Tax Representative, Part-time 
Occupational Tax Technician 
Office Assistant 
On-Call CAD/GIS Programmer 

p 
Parking Enforcement Officer 
Parks and Cemeteries Superintendent 
Police Chief 
Police Lieutenant 
Police Major 
Police Officer 
Police Sergeant 
Programmer/ Analyst 
Property Maintenance Inspector 
Public Safety Officer 
Purchasing Coordinator 
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FLSA 

E 
N 
N 
N 
E 
N 
N 
N 
N 
N 
N 
N 
N 
N 
N 

N 
N 

N 
N 

N 
N 
N 
E 
N 
N 
N 
N 
N 
N 

N 
N 

N 
N 
N 
N 
N 

N 
E 
E 
E 
E 
N 
N 
N 
N 
N 
N 
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City of Henderson, Kentucky 
Job Classifications & Grades 

Code Grade Classification Title FLSA 

R 
fOOM --1--G Records Technician N} 
7005 8 Recreation Center Worker N 
7007 8 Recreation Center Worker, Part-time N 
7006 15 Recreation Facilities Supervisor E 
7010 26 Recreation Program Manager E 
0313 26 Revenue Supervisor E 

s 
0019 32 Safety & Training Coordinator E 
4042 11 Sanitation Equipment Operator, Senior N 
4108 31 Sanitation Superintendent E 
4001 7 Sanitation Worker N 
4002 8 Sanitation Worker, Senior N 
4009 9 Scale Operator N 
1001 5 School Crossing Guard N 
0060 10 Secreta1y N 
0061 12 Secretary, Senior N 
4110 31 Street Superintendent E 
0212 18 System Administrator N 

T 
4039 13 Traffic Control Supervisor N 
4211 17 Transit Mechanic Supervisor N 
3711 31 Transit Superintendent E 

u 
3311 26 Utilities Billing Supervisor E 
3303 13 Utilities Servicer N 

V 
4206 16 Vehicle Mechanic N 
4203 8 Vehicle Servicer N 
4202 6 Vehicle Servicer Helper N 
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City of Henderson, Kentucky 
Job Classifications & Grades 

Code Grade Classification Title FLSA 

6000 5 Custodial Worker N 
1001 5 School Crossing Guard N 
4000 (i Grounds/Maintenance Worker N 
4202 (i Vehicle Servicer Helper N 
4003 7 Crew Worker N 
4001 7 Sanitation Worker N 
0301 8 Account Clerk N 
0201 8 Data Entry Operator N 
6102 8 Municipal Facilities Assistant N 
0112 8 Office Assistant N 
1000 8 Parking Enforcement Officer N 
7005 8 Recreation Center Worker N 
7007 8 Recreation Center Worker. Part-time N 
4002 8 Sanitation Worker. Senior N 
4203 8 Vehicle Servicer N 
4007 9 Landscape Technician N 
3304 9 Meter Reader N 
0391 9 Occupational Tax Representative. Part-time N 
4009 9 Scale Operator N 
0306 10 Account Representative N 
0309 10 Account Representative. Part-time N 
0307 10 Administrative Clerk N 
4038 10 Cemeteries Equipment Operator N 
4004 IO Crew Worker. Senior N 
4040 10 Equipment Operator N 
3012 IO Gas System Worker N 
4306 10 HWU (SOC) Secretary N 
4349 IO HWU Receiving/Inventory Clerk N 
0060 IO HWU Secretary N 
0066 10 HWU Secretary. Part-time N 
4312 10 HWU Utility System Worker I N 
fOOM -l-0 Records Teehnician N-1 
0060 IO Secretary N 
3701 11 Bus Operator N 
3702 II Bus Operator. On Call N 
3073 11 Bus Operator. Part-time N 
4204 II Bus Preventive Maintenance Technician N 
4041 11 Equipment Operator. Senior N 
4325 II HWU Maintenance Technician I N 
4205 11 HWU Vehicle Mechanic I N 
0302 ll Inventory Control Technician N 
4042 II Sanitation Equipment Operator. Senior N 
0304 12 Account Technician N 
3001 12 Gas System Equipment Operator N 
4305 12 HWU (SOC) Secretary. Senior N 
0061 12 HWU Secretary. Senior N 
4361 12 HWU Utility System Worker II N 
0061 12 Secretary. Senior N 
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City of Henderson, Kentucky 
Job Classifications & Grades 

Code Grade Classification Title FLSA 

3104 13 Engineering Technician N 
4348 13 HWU Purchasing Aide N 
6104 13 Municipal Facilities Worker I N 
1202 13 Property Maintenance Inspector N 
4039 13 Traffic Control Supervisor N 
3303 13 Utilities Servicer N 
0305 14 Account Technician. Senior N 
1309 14 Communications Officer N 
1307 14 Communications Officer. On Call N 
3013 14 Gas Distribution Technician N 
3105 14 Gas Measurement Technician N 
3108 14 Gas Servicer N 
4043 14 Heavy Equipment Operator N 
0506 14 Human Resources Generalist N 
4319 14 HWU Utility System Worker III N 
4330 14 HWU Wastewater Treatment Operator I N 
4321 14 HWU Water Treatment Operator I N 
0392 14 Occupational Tax Technician N 
1308 14 On-Call CAD/G[S Programmer N 
1002 14 Public Safety Officer N 
0063 15 Administrative Secretary N 
0062 15 Benefits Coordinator N 
0067 Jj_ Crime Analyst/Records Technician tJ. 
0063 15 HWU Administrative Assistant N 
4313 15 HWU Utility Locator/Geospatial Technician N 
7006 15 Recreation Facilities Supervisor E 
8100 16 Community Development Specialist N 
4326 16 HWU Maintenance Technician II N 
4206 16 HWU Mechanic N 
4207 16 HWU Vehicle Mechanic II N 
0064 16 Legal Secretary N 
4206 16 Vehicle Mechanic N 
1312 17 Communications Officer. Lead N 
3002 17 Gas Distribution Crew Leader N 
4044 17 Heavy Equipment Operator. Senior N 
4340 17 HWU GIS Analyst N 
4356 17 HWU Water Quality Specialist N 
3100 17 Maintenance Welder N 
6106 17 Municipal Facilities Worker. Senior I N 
0389 17 Occupational Tax Representative Administrator N 
4211 17 Transit Mechanic Supervisor N 
4360 18 1-IWU Collection System Operator N 
4346 18 HWU Distribution System Operator N 
4327 18 HWU Maintenance Technician. Senior N 
4302 18 HWU Utility System Crew Leader N 
4351 18 HWU Utility System Specialist - Camera Truck Lead N 
4345 18 HWU Wastewater Treatment Operator II N 
4334 18 l-lWU Water Treatment Operator II N 
6105 18 Municipal Facilities Worker II N 
0212 18 System Administrator N 
1204 19 Code Inspector N 
3106 19 Gas Measurement Technician Leader N 
0510 20 Human Resources Specialist N 
0393 20 Purchasing Coordinator N 
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Code 

3003 
4338 
3004 
0209 
6108 
0214 
4359 
6107 
4347 
4323 
4101 
4328 
0221 
0213 
7010 
0313 
3311 
6109 
4106 
0020 
1210 
2310 
3007 
3006 
2310 
4362 
6110 
4108 
4110 
3711 
4339 
0019 
4331 
4318 
4309 
0314 
2320 
0322 
0229 
4308 
0520 
3021 
0321 
!JOO 
1101 
I 102 
I 103 
1104 
I 106 
1110 
1120 
1004 
1008 
1012 
1014 
1016 
1020 

City of Henderson, Kentucky 
Job Classifications & Grades 

Grade 

21 
21 
22 
22 
22 
22 
23 
23 
24 
24 
24 
25 
25 
26 
26 
26 
26 
27 
28 
29 
30 
31 
31 
31 
31 
31 
31 
31 
31 
31 
32 
32 
33 
35 
35 
36 
37 
38 
38 
40 
45 
47 
50 

HD7 
HD7 

HD7. HD9. HDl I 
HD8. HDI0 

I-ID9. HD! I, J-ID12 
J-IDI0. J-IDl2 

HDl2 
HD13 

PI-ID7. PHD9. PHDI I 
PHD9. PHDI I. PHD12 

PHDII 
PHDl2 
PHD13 
PHDl4 

Classification Title 

Gas System Analyst 
HWU Automation Specialist 
Gas Construction Supervisor 
IT Support Specialist 
Municipal Facilities Worker. Senior II 
Network Administrator I 
HWU Automation Specialist - Lead 
Municipal Facilities Worker III 
HWU Maintenance Supervisor 
HWU Treatment Operator Chief 
Parks and Cemeteries Superintendent 
I-IWU Purchasing Manager 
Programmer/ Analyst 
Network Administrator 11 
Recreation Program Manager 
Revenue Supervisor 
Utilties Billing Supervisor 
Municipal Facilities Worker. Senior lII 
Garage Superintendent 
City Clerk 
Code Administrator 
Engineer 
Gas Distribution Engineer 
Gas Distribution Superintendent 
HWU Engineer 
HWU Treatment Plant Manager 
Municipal Facilities Superintendent 
Sanitation Superintendent 
Street Superintendent 
Transit Superintendent 
HWU GIS Manager 
Safety & Training Coordinator 
HWU Information System Manager 
HWU Treatment Superintendent 
HWU Utility System Superintendent 
Accounting Manager 
City Engineer 
Assistant Finance Director 
Assistant IT Director 
HWU Chief Engineer 
Director. Human Resources 
Assistant Gas System Director 
Director. Finance 
Firefighter-In-Training (hourly) 
Firefighter-In-Training (shift) 
Firefighter 
Fire Driver - Engineer 
Fire Lieutenant 
Fire Captain 
Assistant Fire Chief 
Fire Chief 
Police Oflicer 
Police Sergeant 
Police Lieutenant 
Police Major 
Deputy Police Chief 
Police Chief 
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FLSA 

N 
N 
N 
N 
N 
N 
N 
N 
N 
N 
E 
E 
N 
N 
E 
E 
E 
N 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
N 
N 
N 
N 
N 
N 
N 
E 
N 
N 
E 
E 
E 
E 
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Police Department 

Authorized Positions 
PERSONNEL SCHEDULE Fiscal Year Fiscal Year Fiscal Year 

Police 2020 2021 2022 
231 

Police Chief 1 1 1 
Deputy Police Chief I 1 1 
Police Major 2 2 2 
Police Lieutenant 4 4 4 
Police Sergeant 8 8 8 
Police Officer (Investigations) 6 6 6 
Police Officer * /\ 40* {\ 40* {\ 40 * {\ 
Reserve Police Officer 4 4 4 
Public Safety Officer 0 0 1 
Parking Enforcement Officer 1 1 1 
School Crossing Guard 

,., 
2 2 .) 

System Administrator 2 2 2 
Administrative Secretary 1 1 I 
Secretary, Senior 1 1 I 
Secretary I 2 1.75 
Records Technician 1 1 [+] Q 
Crime Analyst/Records Technician Q Q l 
Data Entry Operator I 0 0 
Office Assistant I I I 

78 77 77.75 

* approved for 1 over-hire due to length of police academy & post academy FTO department training 

/\ Up to 15 full-time equivalent (FTE) police officer authorized positions may be used to employ 
retired police officers in full-time or part-time capacity per KRS 95.022 and Kentucky Retirement 
System certification. 



CITY OF HENDERSON, KENTUCKY 
CLASSIFICATION SPECIFICATION 

Class Code 0067 

CLASSIFICATION TITLE: CRIME ANALYST/RECORDS TECHNICIAN 

PURPOSE OF CLASSIFICATION 

The purpose of this classification is to provide assistance in the management of technical areas of police operations to 
include crime data collection and analysis, the department's body-worn camera program, audio/visual equipment, 
Open Records requests, and perform a variety of clerical duties related to the records activities of the Police 
Department. 

ESSENTIAL FUNCTIONS 

The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. Other 
duties may be required and assigned. 

• Interprets and analyzes raw intelligence data to provide the investigating officer with identifying information on 
a confirmed and/or potential perpetrator to ensure officer safety and up-to-date information. 

• Gathers data on criminal activity and creates detailed analytical reports to show crime trends and patterns for use 
in crime prevention. 

• Creates crime statistics presentations utilizing complex computer programs, producing such aids as maps, 
matrixes, and reports. 

• Compiles traffic accident data/information to create reports to indicate problem traffic areas within the City. 
• Attends technical or professional classes or seminars to improve technical and professional skills. 
• Collects, compiles and analyzes law enforcement data for the preparation of reports, summaries, statistical charts 

and crime data maps. 
• Conducts research, collects and analyzes data, and prepares reports regarding activities and operations. 
• Responds to ad hoc requests from command staff regarding information for meetings and briefings. 
• Conducts research on crime analysis, data analysis and related areas geared towards improving internal 

operations. 
• Conducts statistical and analytical research on assigned projects. 
• Assists supervisors with tracking officer activity. 
• Receives and provides answers to Legal Department for open records requests for information from the public by 

telephone, written correspondence. 
• Reviews police emergency and radio communication recordings for release to the public, and other agencies. 
• Provides audio/visual services for court case presentations. 
• Issues and maintains body camera equipment, tracks body camera inventory and processes video footage for 

judicial system, command staff and investigations as needed. 
• Types, processes and, records and file a variety of police records, forms, and statistical reports, maintains an audit 

trail of media storage, and maintains inventory of equipment. 
• Perform a variety of file maintenance tasks, organize files and design databases; maintain documents on hard 

copy and via computer; updates and purges data as needed; packs old files for storage; retrieves records 
information for city employees and the general public when requested. 

• Acts as backup for department accounts payable and processes payroll. 
• Maintains regular and predictable in-person attendance during regular business hours. 
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The City of Henderson, Kentucky• CRIME ANALYST/RECORDS TECHNICIAN 0067 

ADDITIONAL FUNCTIONS 

Performs other related duties as required, necessary, or assigned. 

MINIMUM QUALIFICATIONS 

High school diploma or GED; supplemented by college level course work or vocational training in computer skills 
required; previous law enforcement background preferred, but not required. 

PERFORMANCE APTITUDES 

Data Utilization: Requires the ability to calculate and/or tabulate data. Includes performing subsequent actions in 
relation to these computational operations. 
Human Interaction: Requires the ability to provide guidance, assistance, and/or interpretation to others regarding 
the application of procedures and standards to specific situations. 
Equipment. Machinery. Tools. and Materials Utilization: Requires the ability to operate and control the actions of 
equipment, machinery, tools and/or materials requiring complex and rapid adjustments. 
Verbal Aptitude: Requires the ability to utilize a wide variety of reference, descriptive, and/or advisory data and 
information. 
Mathematical Aptitude: Requires the ability to perform addition, subtraction, multiplication, and division; the ability 
to calculate decimals and percentages; the ability to utilize principles of fractions; and the ability to interpret graphs. 
Functional Reasoning: Requires the ability to apply principles of rational systems; to interpret instructions furnished 
in written, oral, diagrammatic, or schedule form; and to exercise independent judgment to adopt or modify methods 
and standards to meet variations in assigned objectives. 
Situational Reasoning: Requires the ability to exercise judgment, decisiveness and creativity in situations involving 
evaluation of information against measurable or verifiable criteria. 

ADA COMPLIANCE 

Physical Ability: Tasks require the ability to exert light physical effort in sedentary to light work, but which may 
involve some lifting, carrying, pushing and/or pulling ofobjects and materials of light weight (5-10 pounds). Tasks 
may involve extended periods oftime at a keyboard or work station. 
Sensory Requirements: Some tasks require the ability to perceive and discriminate sounds and visual cues or signals. 
Some tasks require the ability to communicate orally. 
Environmental Factors: Tasks are regularly performed without exposure to adverse environmental conditions. 

This job description does not constitute a contract of employment. Any oral or written statements or promises to the 
contrary are hereby expressly disavowed and should not be relied upon by any prospective or existing employees. This 
job description is subject to change by the employer (the City of Henderson) at the discretion of the employer, or as the 
needs of the employer and/or requirements of the job change. The City of Henderson explicitly reserves the right to 
modify any of the provisions of this job description at any time and without notice. The duties listed above are intended 
only as illustrations of the various types of work that may be performed. The omission of specific statements of duties 
or essential functions does not exclude them from the position if the work is similar, related, or a logical assignment to 
the position. 
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May 4, 2022 

TO: 

FROM: 

SUBJECT: 

City Commission Memorandum 
22-104 

Mayor Steve Austin and the Board of Commissioners 

William L. "Buzzy" Newman, Jr., City Manager 

Zoning Ordinance Amendment - Schedule A 

First reading of an ordinance amending Article XXVII, Schedule of Regulations, 
Schedule A relating to side yard setbacks in R-4 zones will be heard at the Tuesday, May 
10, 2022, meeting. 

An amendment made in December 1988 to the Schedule of Regulations inadvertently 
eliminated the side yard setbacks for multi-family dwellings in the R-4 zone in Schedule 
A. The proposed ordinance prescribes the required side yard setback requirements for all 
structures in the R-4 Multi-Family Residential District. 

The Planning Commission conducted a public hearing at their regular meeting on May 3, 
2022, and recommended approval of the amendment as presented. 

Your approval of the attached ordinance is requested. 

c: Brian Bishop 
Steve Davis 
Dawn Kelsey 























ORDINANCE NO. ---

ORDINANCE AMENDING ARTICLE XXVII-SCHEDULE OF 
REGULATIONS. SCHEDULE A, OF THE CODE OF 
ORDINANCES OF THE CITY OF HENDERSON 

SUMMARY: ORDINANCE AMENDING ARTICLE XXVII SCHEDULE OF 
REGULATIONS. SCHEDULE A, OF THE CODE OF ORDINANCES OF THE 
CITY OF HENDERSON RELATING TO SIDE YARD SETBACKS IN R-4 
ZONES 

WHEREAS, Ordinance 26-79, adopted December 4, 1979, amended the City of 
Henderson's Zoning Ordinance to include R-4 Multiple-Family Residential District, and set the 
regulations of the new zone including setback requirements for front, rear, and side yards; and 

WHEREAS, Ordinance 64-88, adopted December 27, 1988, amended the side 
yard setbacks for one- and two-family dwellings in the R-4 zone while inadvertently eliminating 
the side yard setbacks for multi-family dwellings; and 

WHEREAS, it is necessary to correct this scrivener's error so that Article XXVII 
- Schedule of Regulations, Schedule A, correctly prescribes the required side yard setback 
requirements for all structures in the R-4 Multi-Family Residential District. 

NOW, THEREFORE, BE IT ORDAINED by the City of Henderson, Kentucky, 
that Article XXVII - Schedule <~f Regulations, Schedule A, of Appendix A-Zoning of The Code 
of Ordinances of the City of Henderson is hereby amended, a copy of which is attached as 
Exhibit "A", and can be found in the office of the city clerk. 

The ordinance shall become effective upon publication. 

On first reading of the foregoing ordinance, it was moved by Commissioner 
____ , seconded by Commissioner ____ , that the Ordinance be adopted on its first 
reading. On roll call the vote stood: 

Commissioner Thomas: Commissioner Staton: ---
Commissioner Vowels: Mayor Austin: 
Commissioner Pruitt: 

WHEREUPON, Mayor Austin declared the ordinance adopted on first reading 
and ordered that it be presented for a second reading at a meeting of the Board of 
Commissioners. 

On second reading of the ordinance, it was moved by Commissioner ___ _, 
seconded by Commissioner ___ , that the Ordinance be adopted. On roll call the vote stood: 

PUBLICATION DATE: _____ _ FIRST READ: ___ _ 
SECOND READ: ___ _ 

ORDINANCE NO. 



ORDINANCE NO. CONT.) 

Commissioner Thomas: Commissioner Staton: ---
Commissioner Vowels: Mayor Austin: 
Commissioner Pruitt: 

WHEREUPON, Mayor Austin declared the ordinance adopted, affixed his 
signature and the date and ordered that it be recorded. 

ATTEST: 

Dawn S. Kelsey 
City Attorney 

2 

Steve Austin, Mayor 

Date: -----------

ORDINANCE NO. 



EXHIBIT "A" 

ARTICLE XXV/1. SCHEDULE OF REGULATIONS1 

SCHEDULE A 

Dimensions R-1 R-2 R-3 R-4 R-5 PUD R- RF-1 RF-2 RF-3 
MH 

Maximum lot 40% 40% 45% 45% 60% @) 35% 
coverage 

Maximum building 30 30 30 45 35 @) 30 50 75 
height 

Minimum lot * * * * * @) * 
width(D: 

1-family unit 80 60 50 50 30 16) (9J 

2-family unit 75(2) 75@ 70(i) @) 
Multifamily unit 70@ 70(3; 70@ @) 
Other 80 60 50 50 50 10 

Minimum setback: 10) 

Front yard 30 25 20 25 20 (10) (9J 

Rear yard** 25 25 20 25 20 1101 (9; 

Side yard** 10 8 6(6)(2) @) 6@(7) 110) 

Minimum lot area: * * * * * 10) 

1-family unit 8,000 7,000 5,000 6,000 3,000 110) ® 
2-family unit 10,000 9,000 8,000 110 

Multifamily unit (5) (5) (5) 110 

Other (zero lot line 8,000 7,000 5,000 6,000 @) 
in GB) 

Footnotes 
(1) At required front yard setback line 

@ 
Zero lot line: Each residential unit, thirty-seven and one-half (37.5) feet for R-2 
and R-3, thirty-five (35) feet for R-4; twenty-four (24) feet for R-5. 

(3) Except townhouses, see Article IV, Section 4.05 

[!;iEle ¥aFEI: f:eF eAe aAEI twe fa FA ii'),' ElwelliAgs:] 
@) 

1-story (8 ft.); 2-story (8 ft.); 3-story (10 ft.); four (4) or more stories (12 ft.) 

One (1) through three (3) stories: 

® 
R-2 and R-3 eight thousand (8,000) square feet for first two (2) dwellings, plus 
three thousand (3,000) square feet for each additional unit. 

R-4: (8,000) sq. ft. for first two (2) dwellings, plus two thousand (2,000) square 
feet for each additional unit. 
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EXHIBIT "A" 

On lots smaller than fifty (SO) feet in width which were platted before the 
enactment of this ordinance, a percentage computation will apply. Every lot 
shall have a side yard on each side, each of which shall be at least ten (10) 

® percent of the width of the lot and the total aggregate width of both side 
yards on any lot shall be no less than twenty-five (25) percent in width of the 
lot width. Fire-resistive rating and opening requirements of the building code 
shall be complied with for exterior walls. 

On building lots in R-3 and R-5, dwelling units may be located on the lot at 
zero feet from only one (1) side lot line, if there is a maintenance agreement 

(J) agreed to by the owner of the lot adjacent to that zero lot line. Off-setting 
setbacks, setbacks of zero (O) ft. and ten (10) ft. are allowed. 

On parcels of land in the R-3, where more than one (1) dwelling exists, the 
parcel may be divided to allow for lot widths of not less than thirty (30) feet, 

® where all other requirements of the subdivision regulations are met and 
approved by the planning commission. The procedures for a variance from the 
fifty-foot lot frontage requirement of the subdivision regulations must be met 
and approved by the planning commission 

(9) See Article XVI, R-MH manufactured home district 
(10) See Article XV, planned unit development district (PUD) 

These standard regulations apply to lots with community water and sewer 
services. Lots with community water and individual septic tank must comply 
with the width of one hundred (100) feet and the lot size of fifteen thousand 

* 
(15,000) square feet requirement for lots in existence prior to January 1, 2013. 
For new lots created on or after January 1, 2013, the minimum lot size is one 
(1) acre for single family development, and 0.75 acres per dwelling unit for 
multi-family development. Lots with individual well and septic tank must 
comply with Kentucky Green River Health Department regulations. 

** 
Accessory buildings. All unattached accessory buildings shall be three (3) feet 
from all property lines as provided in Article IV, Section 4.10 
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May 2, 2022 

TO: 

FROM: 

SUBJECT: 

City Commission Memorandum 
22-101 

Mayor Steve Austin and the Board of Commissioners
1 IMC-) 

William L. "Buzzy" Newman, Jr., City Manager / 

2022 Atkinson Pool Concession Worker and Cashier Pay Increase 

The accompanying municipal order authorizes approving pay rate increase for Atkinson 
Pool concession workers and cashiers for the 2022 pool season. 

As proposed, the revised hourly pay rate will be $8.00 per hour for both positions of 
concession worker and cashier. Traditionally, 2 cashiers and 2 concession workers are 
hired each year with one of each position working daily. The current pay rate is $7.25 for 
concession worker and $7.50 for cashier. 

This increase will allow the City to compete with other pay rates in the community and 
attract more applicants. 

Your approval of this municipal order is requested. 

c: Connie Galloway 
Robert Gunter 
Trace Stevens 
Mark Simmons 



April 27, 2022 

Park and Recreation Memorandum 
22-11 

TO: William Newman, City Manager 
Robert Gunter, Finance Director 

CC: Maree Collins, City Clerk 
Connie Galloway, Human Resources 
Mark Simmons, Recreation Program Manager 

FROM: Trace Stevens, CPRP, Park and Recreation Director 

SUBJECT: Atkinson concession worker and cashier Pay 

I'm proposing to change the starting pay of concession workers and cashiers. This year has 
seen a massive challenge with the recruitment of these positions. With the start of staff 
recruiting starting in January of 2022 as of today we have no applicants for either of these 
jobs this summer. 

We traditionally hire 2 cashiers and 2 concession workers each year. We schedule 1 cashier 
and 1 concession worker to work each day. Without these two positions we will have to 
draw from our pool of lifeguards to work these positions which are currently not fully 
staffed either. 

I am proposing changing the pay scale for the cashiers and concession workers for the 2022 
swim season. $8.00 per hour pay for both positions The suggested pay rate puts the 
concession worker and cashier positions starting pay equal with fast food and retail pay 
rate in the community. 

This raise will help us to recruit staff that are currently taking positions at other businesses 
due to our current pay rate of $7.25 for concession workers and $7.50 for cashiers. 



MUNICIPAL ORDER NO. __ _ 

MUNICIPAL ORDER APPROVING HOURLY PAY RATE 
INCREASE FOR ATKINSON POOL CONCESSION WORKERS 
AND CASHIERS 

WHEREAS, the City desires to increase the hourly rate of pay for Atkinson Pool 
concession workers by $0.75 an hour and cashiers by $0.50 an hour; and 

WHEREAS, this increase will have concession worker and cashier positions at 
Atkinson Pool both starting at $8.00 per hour; and 

WHEREAS, this increase in pay will benefit the City in recruiting and retaining 
qualified personnel by making it competitive with comparable fast food and retail positions by 
other employers; and 

WHEREAS, the City Manager recommends approval of the hourly rate of pay 
increase for Atkinson Pool concession workers by $0. 75 an hour and cashiers by $0.50 an hour. 

NOW, THEREFORE, BE IT ORDERED, by the City of Henderson, Kentucky, 
that the hourly rate of pay increase for Atkinson Pool concession workers by $0.75 an hour and 
cashiers by $0.50 an hour is hereby approved. 

On motion of Commissioner ____ , seconded by Commissioner ___ _ 
that the foregoing Municipal Order be adopted, the vote was called. On roll call the vote stood: 

Commissioner Thomas: Commissioner Staton: ---
Commissioner Vowels: Mayor Austin: 
Commissioner Pruitt: 

INTRODUCED, PUBLICLY READ AND FINALLY APPROVED ON ONE 
READING, this the ___ day of May 2022. 

Steve Austin, Mayor 
ATTEST: 

Date: ----------~ 

By: 
Dawn S. Kelsey, City Attorney 

MUNICIPAL ORDER NO. 



May 4, 2022 

TO: 

FROM: 

City Commission Memorandum 
22-102 

Mayor Steve Austin and the Board of Commissioners 

William L. "Buzzy" Newman, Jr., City Manager 

SUBJECT: City Manager's Report 

I. Rezoning: #1127, 56 N. McKinley Street 

The Planning Commission conducted a public hearing at a meeting on May 3, 2022 and 
made recommendation on this rezoning request. The properties located at 56 N. 
McKinley Street will be rezoned from Light Industrial (M-1) to General Business (GB) in 
order to be eligible for consolidation with an adjoining property, submitted by owner 
Henderson Addiction Recovery, LLC (Dale Sights, CEO). 

The Planning Commission approved the Zoning Map Amendment which shall become 
final on Wednesday, May 25, 2022, unless an aggrieved party or the Board of 
Commissioners files written notice to the Planning Commission within the allotted 
twenty-one (21) day time period to have the Board of Commissioners make the final 
decision. 

No formal action is necessary unless a written request is received by the Planning 
Commission from either an aggrieved person or the Legislative Body on or before the 
end of business, May 24, 2022. 

II. Cybersecurity Grant Award 

Mr. Greg Nunn, Information Technology Director, and Mr. Cory Fischbeck, Assistant 
Information Technology Director, will be in attendance to discuss the $10,000.00 cyber 
security grant received from Kentucky League of Cities. 









































UPCOMING 
BOARD APPOINTMENTS 

BOARD 

CITY UTILITY COMMISSION 

David Curlin 

CIVIL SERVICE COMMISSION 

Chad Phillips 

CITY-COUNTY PLANNING COMMISSION 

Mac Arnold 

CODE ENFORCEMENT BOARD 

Ron Burkins 
Tim Skinner 

EXPIRATION DATE 

Current Term Expires 

04/25/2022 

Current Term Expires 

06/01/2022 

Current Term Expires 

06/01/2022 

Current Term Expires 

06/30/2022 
06/30/2022 

BOARD OF OCCUPATIONAL LICENSE APPEALS 
Current Term Expires 

Alternate Member (Vacant-former member moved out of town) 

TERM 

Term 

3-Year 

Term 

3-Year 

Term 

4-Year 

Term 

3-Year 
3-Year 

Term 

3-Year 

Meeting: 05/10/2022 
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